IMamsaTKa 0 MOpsAAKe NMepeaayn JOKYMEHTOB JUYHOT0 IPOUCXOKIEHUS B
roCcy1apCTBEHHbI, MYHULIMNIAJIbLHbIH APXUB

Boennocnyxamue m00bIX BOMHCKUX 3BaHHWM, BHJIOB U POJOB BOWCK,
OBIBIIIIE BOCHHOCIIYXalllue, COTPYJAHUKH YaCTHBIX BOCHHBIX KOMIIAHHM U
YYaCTHUKH JOOPOBOIBYECKUX (OPMHUPOBAHUM, a TAKKE BOJIOHTEPHI, YUACTHUKH
(GhOHIOB U MPOTPaMM TOJIJICPKKH criernaabHoi BoeHHoM ornepanuu (CBO) u (vm)
YJICHBI UX CEMEH, Kaxblid, KTo uMeeT oTHomeHue k CBO, Moryt oOpatutbcs B
rOCYJIapCTBEHHBIM (MYHHUIUIIATBHBINA) apXUB U BBIPA3UTh HaAMEpPEHUE IMepeaTh
CBOM JIOKYMEHTHI, ()OTO M BHJIEOMATEPUAJIbI, BOCIIOMHHAHUS HA TOCTOSHHOE
XpaHEHHE.

Kakue 10KkyMeHTBI MOKHO NepeaTh B apXUB?

B apxuB INpUHUMAIOTCS JOKYMEHTBl Ha pa3IMYHBIX HOCHUTEISAX, B
pa3HooOpa3HbIX (opMax (TEKCTOBBIE, H300pa3HTENbHBIC, ayJIHOBU3yaJIbHEIE,
AJIEKTPOHHBIE TOKYMEHTHI) CIAEAYIOINUX BUIOB:

JUYHbIE O(QUIMATBHBIE JOKYMEHTHl (yAOCTOBEPEHHs, CBHJIETEIbCTBA,
BOCHHBIC OUJIETHI U JIP.);

JTHEBHUKH, 3aITUCHBIE KHUKKH, MEMYapbl, BOCTIOMUHAHUS;

WHTEPBBIO (ayAuo-, BUIIEO- WM TEKCTOBbIe) ¢ ydacTHukamu CBO, ux
pPOJHBIMHM, 3HAaKOMBIMM, B TOM  4YHUCJE, 3allCaHHbIE  COTPYAHUKAMHU
roCyapCTBEHHbBIX, MyHULIUIIAJIbHBIX aPXUBOB;

TBOpUYECKHUE pabOTHI Pa3IMYHbBIX )KaHPOB (MIECHU, CTUXH, PUCYHKHU U JP.);

MIEPETHCKA;

dororpaduu;

JIOKYMEHTBI 00 y4aCTHHKE (CTaThH, BBIPE3KH U3 Ta3€T U JKYPHAJIOB U Jp.);

JIpyrue JOKYMEHTBI M TpPEIMEThl IO COIJIACOBAHUIO C apXHBOM B
COOTBETCTBUHM C 3aKOHOJATENLCTBOM Poccurickont denepanum.

He Bce [OKyMEeHTBI MOryT IIOCTYNIHTh Ha XpaHeHWe B apxuB. He
oToOpaHHBIE [JJIs BKJIIOYEHHS B cocTaB ApxuBHOro ¢onma Poccuiickoii
Qenepanuu  TOKYMEHTBI M IIpeAMeThl Bo3Bpamarorcss ydacTHuky CBO B
YCTaHOBJICHHOM TOPSIJIKE.

Kaxk opopmisiercs neperaya 10KyMeHTOB?
[lepemaua  AOKyMEHTOB  odopmisieTcs  JOTOBOPOM.  JIOKyMEHTHI

IPEIBAPUTEIHLHO MPUHUMAIOTCS 10 OMHMCH (110 CAATOYHOM OMHUCH), YacTh U3 HHUX
MOKET BIOCIEACTBUU OBITH BO3BpAIllEHA BIIAJENbIy JTOKyMEHTOB o akTy. [lpm



OKOHYATEIFHOM TpHeMe OTOOPAaHHBIX JOKYMEHTOB Ha TOCTOSIHHOE XPaHEHUE B
apX¥UB COCTABJISIETCS OMKCH JIEN, JOKYMEHTOB IMOCTOSIHHOTO CPOKa XPAHCHUSI.

VYyactauku CBO u uHbIe 1H11a, OCYIIECTBIAIONINE NIEpelady JOKYMEHTOB U
MHBIX MaTepUaIOB Ha XpaHEHUE B TOCYAapCTBEHHBIA UM MYHULIUTIAIbHBIN apXuB,
HE HECYT HUKAKON (PMHAHCOBOI HArpy3KH.

[TonroToBieHHBIE ApXWBOM OMUCH W aKThl COTJIACOBBIBAIOTCS C JIMIIOM,
nepeJaroIiM JOKYMEHTHI.

OTtoOpaHHbIE JOKYMEHTHI (DOPMHUPYIOTCSI B OTAEIbHBIA (HOHA JTHYHOTO
NPOUCXOXKICHUSI WM BKIIOYAIOTCS B KOJUIGKIHIO, CQOPMHUPOBAHHYIO U3
JIOKYMEHTOB Pa3HBIX JIHII [0 TEMAaTHYECKOMY, BUJOBOMY HIIM HHOMY MPU3HAKY.

Baxkno. Jloctyn k mepenaBaeMpIM JOKYMEHTaM MOXET ObITh OTpaHMYEH Ha
75 ner B COOTBETCTBUM C 4YacThio 3 cTaThu 25 DepepalibHOTO 3aKOHA
or 22 oktsa0ps 2004 r. Ne 125-®3 «O0 apxuBHOM jnene B Poccuiickoi
Oenepanun». YuactHuk CBO u mHOe MI0, nepeaaroiiee JOKYMEHTbl U JIpyrue
MaTepualibl, UMEET NMPaBO YCTAHOBUTh MHOW CPOK OTPAaHMYEHHS JOCTyNa K €ro
JTOKyMEHTaM (CpPOK OTpaHWYEHUS] MOXKET OBITh CHST, CHW)KCH WJIM YBEIUYCH TIO
KEJaHUIO0 Tepenarlieil cTopoHsl). JlaHHBIE OrpaHUYEHUs YCTAaHABIMBAIOTCS B
JIOTOBOpE TEpeaaun JOKYMEHTOB JIMYHOTO MPOUCXOXKJICHHUS B TOCYJAapCTBEHHBIN,
MYHULUAIBHBIA apXUB.

[lepemaua [OKyMEHTOB B apXWB MOXET OBITh OpraHM30BaHa Kak
TOP)KECTBEHHOE  MEPONpPUSATUE, C [pUIVIAIEHUEM TOYETHBIX TOCTEed U
npeactaBurenieit CMU. Tlepenadya 1OKYMEHTOB MOXET OCYIIECTBISATHCS TaKXeE B
paMKax TIPOBEJECHUS YPOKOB MY’KeCTBa [JIsi JETe W MOJIOACKH, JPYTrux
MH(OPMAITMOHHBIX U MPOCBETUTEIHCKUX MPOEKTOB, MOCBAMIEHHBIX COOBITHIM U
reposiMm CBO, Bo Bpemst BcTpeu ¢ yuacTHukamu CBO 1 WHBIMU THIIAMU.

Kak 3a89BHUTB 0 CBOEM KeJIAHUM NepeAaTh JOKYMEHTbI?

VYuactauk CBO u uHOe nuI0, N3bsABUBIIEE JKEJIaHUE MEpelaTh JOKYMEHTbI
Ha TIOCTOSTHHOE XpaHEeHHEe, MOKET OOPATUTHCS B YCTHOM WM MUCHbMEHHOHN (opme B
roCyAapCTBEHHbIN, MYHULIUNIAJIbHBIN apXuB (0OpalieHue MOXET ObITh COCTaBICHO
B DJICKTPOHHOM BHje U (WIM) Ha OyMakHOM Hocutene) (pekomeHayemas dopma
3asIBJICHUS TPUIIATaeTCsl):

IIPU JIMYHOM TIOCEIIEHUH apXHBa;

0 MOoYTe (WM JHOBIM IPYTUM JOCTYIHBIM CIIOCOOOM) B COOTBETCTBYIOIIMIA
apXWB;

0 HOMepaM  TelIepOHOB  KOHTAKTHBIX JIUL  TOCYJapCTBEHHBIX,
MYHMIIUTIATBHBIX apPXUBOB.



ITucemenHOE OOpalleHue TOJIKHO CONEPHKATh!

HaMEHOBAaHUE APXUBA;

dbamunuio, ums, ordyectBo yuyactHuka CBO u nHoTrO nra;

MOYTOBBIN aApeC WM aApPEC DJIEKTPOHHOW IOYTHI, MHBIE KOHTAKTHBIE
naHHble yyacTHUKa CBO u mHOrO nvna Ju1s HalpaBJIEHHs €EMy OTBETa;

U3JI0’KEHUE CYyTH OOpalleHus;

CBEJICHUS O JOKYMEHTax WM MaTepHallaX, KOTOpbIE IUIAHUPYETCs MepeaaTh
Ha IIOCTOSIHHOE XPAHEHUE;

JUYHYIO MMOJIUCH U J1aTy.

Kak ycTHble, Tak U mucbMeHHBbIE oOpamieHust ydyactHukoB CBO u mHOro
JMIA NTO/JIeXAT 0043aTEIbHOMY PacCMOTPEHHIO.

Kak y3Hath, B KaKkoii apxuB He00X0AuMO0 00paTuThes?

VYyactHuk CBO wiM WHOE JIHIO, KEJAollee Mepenarh JTOKYMEHThI Ha
MIOCTOSTHHOE XpaHEHHE, MOKET OOPATUTHCS B:

(benepanbHbIi rOCYIapCTBEHHBIA apXUB;

rocyJIapCTBEHHBIN apxuB cyObekTa Poccuiickoit denepannu;

MYHUIIUNAIbHBIA aPXUB.

Wudopmarnuio 06 aapecax, KOHTAaKTHBIX JaHHBIX MOXKHO YTOUHUTh Ha
odunmanbHoM caiite «[lopran Apxusbsl Poccun» Ha T71aBHOW CTpaHUIIEe B pasjeie
«ApxuBHas ceTb Pocculickoit @enepanuny.

Nudopmanuss o0 aapecax, KOHTAKTHBIX JaHHBIX JODKHOCTHBIX —JIMI]
(denepanbHbIX rOCYJIapCTBEHHBIX apXHBOB, pa3MmelleHa B pasaene «DenepalibHbie
apxuBHbIE yupexaeHus». Pekomenayem oOpamiarbes B denepanbHoe KazeHHOE
yupexenue «Poccuiickuii rocy1apcTBeHHbIN apXuB KUHOPOTO(HOHOJOKYMEHTOBY
(mnanee — PIAK®®JI), denepanbHoe KazeHHOe yupexzaeHue «Poccuiickuit
roCyapCTBEHHbBIN BOCHHBIN apxuBy (nanee — PI'BA):

PIAK®O®/]

Anpec: 143400, MockoBckast obnacTs, r. Kpacnoropcek, yi. Peunas, 1

Tenedon: 8 (495) 562-14-64
OnextponHas noyta: info@rgakffd.ru
OdunuanbHbIi CalT:

http://rgakfd.ru

http://prakda.pd

PI'BA
Anpec: 125212, r. Mocksa, yi. Anmupaina Makaposa, a. 29



Tenedon: 8 (499) 159-80-91
OnexTpoHHas moyTa: rgva_rf@mail.ru
OdunuansHbII CalT:
http://rgvarchive.ru

Undpopmaruss 00 ajgpecax, KOHTAKTHBIX J@HHBIX JIOJDKHOCTHBIX JIMIL
TrOCYJAapCTBEHHBIX  apXWBOB  CyOBekToB  Poccumiickoit ~ denmeparuu
MyHUIMNAIbHBIX apXUBOB, pa3MenieHa B paszgene «OpraHbl ynpaBiaeHUs
apXMBHBIM JIEJIOM U apXuBbI CyObekTOB Poccuiickoit @enepanuny.



[Tpunoxenue Ne 1

@®opma 3asiBJieHUSI O HaMepeHUM IepelaTh
JOKYMEHTBI HA IOCTOSIHHOE XPaHeHHe

Hupexropy

(HauMEHOBaHUE apXUBA)

(manee — ApxuB)

oT

(®UO momHOCTHIO)

MIPOKUBAIOIIETO 110 aJIPecy

[1acIopT: cepus Ne

BbIJJaH:

TCI.:

3agBjIeHHE

A,

(®HO momHOCTHIO)

IIPOIIYy IPOBECTH KOMIUIEKC padOT MO M3YYEHMIO JOKYMEHTOB, HAXOAILIMXCS B MOEM
pacrlopspKeHUH, € LeJdbl0 UX OTOOpa IMOJIHOCTBIO MM YaCTUYHO Ha IIOCTOSIHHOE
XpaHEHHE.

[ToamuceiBas HACTOsAIIEE 3asIBJICHHE, S,

(®HO momHOCTEHIO)

Jlal0 corjacue Ha o0paboTKy APXHMBOM CBOUX IMEPCOHAIBHBIX JNaHHBIX (BkiIrodas OUO,
MECTO TIPOKMBaHUsS, IACIOPTHBIE JaHHbIE W TelNedoH, a TakXKEe MWHBIE JaHHBIE,
HEOOXOMUMBIX Ui OpraHu3aluud padoThl MO OTOOPY MOKYMEHTOB Ha IIOCTOSHHOE

XpaHEeHue) JJIA 11eJIeH BBIMOJHEHUS padoT, YKa3aHHBIX B HACTOAIIEM 3asBJICHHUH.

/PacmudpoBka moamucu/

(moamuce)

« » 20 T.




